CITY OF MCPHERSON

Debt Procedure

PURPOSE

To set forth a procedure to provide the City Commission and other City of McPherson staff with accurate financial information and procedures necessary for the accurate presentation and posting of debt and related expenses.

TEMPORARY NOTES, BONDS AND OTHER DEBT 

A. The McPherson City Commissioners are responsible for approving debt and other related liabilities through minutes, ordinances and resolutions of the City of McPherson.  

B. The City Treasurer / Finance Director is responsible for the maintenance and compliance with all Temporary Notes, General Obligation Bond Series, Revenue Bonds, and KDHE agreements.

C. The City Treasurer / Finance Director is responsible for maintaining adequate debt records detailing the following:

1. Financing Source

2. Maturity date

3. Interest rate

4. Collateral

D. Maintaining a summarized debt listing that details all proceeds and payments made for each debt issue shall be the responsibility of the City Treasurer / Finance Director.

E. If a Reserve or Emergency Fund is required, the City Treasurer / Finance Director will be responsible for monitoring and ensuring they are fully funded as required by the bond documents.

F. General Obligation Bond Series, Revenue Bond, Temporary Note and KDHE agreements are controlled by the State of Kansas.  The City Treasurer / Finance Director shall act as the Note Register for Temporary Notes.

DEBT PAYMENTS

A. To insure all debt payments are paid timely, debt payments will be made in accordance with the payment schedules received with the origination of the debt.

B. The City Treasurer / Finance Director is responsible for receiving authorization and approval from the City Administrator prior to all scheduled payments of debt.

C. Once an approval signature is received from the City Administrator the City Treasurer / Finance Director is responsible for paying the amount due by check, wire transfer of funds, or transfer from the Municipal Investment Pool.

DEBT RECEIPTING AND POSTING 

A. To insure all debt receipts are applied correctly, the City Treasurer / Finance Director shall give the City Clerk’s office an accounting as to amount and account numbers to be used in receipting the debt.

B. The City Clerks office is responsible for receipting and posting the debt into the general ledger. 

DEBT COVENANTS

A. The City Treasurer / Finance Director is responsible for ensuring the debt covenant requirements are maintained.

B. Arbitrage calculations are to be monitored by the City Treasurer / Finance Director.

C. If the covenants are at risk or an arbitrage calculation is due, the City Treasurer / Finance Director is responsible for timely notifying the City Administrator for appropriate action.

Adopted – September 15, 2008

Amended – July 2009
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